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We are going to produce this card for our Business School Card MMspire f/m{(}rz,gj Company

Produce this Card for Benedictine Business School

Safety Line

o

o:',o,':o Benedictine University*

College of Business

First Name Middle Initial Last Name
Graduation Date (May, 2016), Major (Finance)

Phone Number Gmail in proper form
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5 Benedictine University-

College of Business

Dominic D. DeMicco

December 2017, Finance

(224) 639 - 9909 ® dominic.demicco@gmail.com

5700 College Road ® Lisle, Illinois ® www.ben.edu



Getting Started on Vista Print MMspire Trading | Company

1. Gotowww.vistaprint.com
2. Click the Busi nesSandaréBruss ntesls. CaCldoo v td o

( Gy Q Search ﬁ E U ‘ /ﬁ\

(- @ www.vistaprint.com/category/business-cards.aspx?txi=15626&xnid=TopNav_Business+Cards&xnav=TopNav

B Most Visited | | Getting Started @ HP - See What's Hot * HP Games
_ Vistaprint I Promotional Products 10+ Employees? | Reseller
BE United States EN

Everything to market your business.

. . ®
Help is here. Sign | \E
’VIStGprI nt Q Q 1.866.614.8002 . M)I/gAr;cgum D e

| Business Marketing Signs & Invitations & Wedding Clothing & Digital Specials
Products Cards Materials Posters Stationery Bags Marketing

Home > Business Cards

Dave’s Orehard-
Fresh Fruit

Business Cards

From everyday to extra
special.

1
| Dave Sanderson

With a range of durable stocks and

Standard

» Spread the word the simple way

See this at bottom on page: _
We Want Slgnature Card » Affordable and professional
CLICK on Get Started. E—

Get started

Learn more


http://www.vistaprint.com/

Getting Started on Vista Print MMspire Trading | Company
1. Choose o6start with your | ogob
2. Choose a horizontal card

e Benedictine University

< Sl

Choose How To Design

¢ your Let us design
one for you

Start with
your logo

!  Browse
i designs

Combine it with our
layouts and fonts.

Add your own text and
images.

Alggldy have a design?  One of our experts will do
ghload it and we'll print it. all the graphic design
work for you

Choose your Signature Business Card layout and click Continue.

Start with theBenUlogo and \

choose the HORIZONTAL/' -  Ovewa ;

alignment.




Basic Vista Print Template

1.
2.

You will see the following template on the screen
We need to change the design for the template/upload logos and fix fonts and sizes

Safety Line

Company Name
Company Message

Full Name
Job Title Your Photo
, or
Address Line 1
Address Line 2 LOQO Here
Phone / Other
Email / Other
Web / Other
Preview

e

Front side Add a Back Side

MMspire fmz{/}zi[ Company



Changing Basic Template to Benedictine Template MMspire Trading| Company
1. Begin designing the front of the card by clicking on a templamplates are located in

the DESIGN tab on the left of your screen. Chadbsethird down, as shown below.
2. Next, c¢click the area of the card that youdd | i ket

Customize Your Standard Business Card - Front side

4 § b (5] D (6 ®
Design Text Image More Undo Redo Proof
o
Logo / Photo Area v Company Name
= Company Message
Full Name
uUpload Your Job Title YOU r Photo

Design

= | or
roname Address Line 1
Address Line 2 Logo Here
Phone / Other
pon v Email / Other
Background Color Web / Other

@
0
ooes

Preview

' ‘ =
-

Y

Front side Add a Back Side



Changing Basic Template to Benedictine Template MMspire Trading| Company

1.  Clicking on the correct template from DESIGN will bring up this template below

2. We are going to have to move around the boxes t
business card

Safety Line

o

Upload Your
Design

Company Name

Company Message
Web / Other

Full Name
Job Title

Phone / Other Address Line 1
Email / Other Address Line 2

Preview

=



ChangingBasic Template to Benedictine Template MMspire Trading| Company
First, click on both Address lines and DELETE

Safety Line

o

Upload Your
Design

Company Name

Company Message
Web / Other

Full Name
Job Title

Phone / Other Address Line 1
Email / Other Address Line 2

Preview

=



ChangingBasic Template to Benedictine Template
Next, click on Phone/Other and DELETE

= L=

Upload Your
Design

Company Name
Company Message
Web / Other

Full Name
Job Title

CPhone / Other >

Email / Other

MMspire fma’a’rtgjﬂa/wmg



Changing Basic Template to Benedictine Template
Next, click on Phone/Other and DELETE

= L=

Upload Your
Design

Company Name
Company Message
Web / Other

Full Name
Job Title

CPhone / Other >

Email / Other

MMspire fma’a’rtgjﬂa/wmg
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1. Thisis your basic Benedictine CollegeRisines<Card

2. Next we are going to upload the logo. Godglmage search ABenedictine
You will see the Benedictine University logo below. Download imaige first as you are
going to upload it from your computer. DO NOT COPY AND PASTE

3. Click theYour Photo or Logo Hersection, hit ADD IMAGE andmport theBenUlogo.

e Benedictine University-

Benedictine Template: uploading logo MMspire rm;qjaww

Un i

\JIJICL}' e

Upload Your
Design
Company Name

Company Message
Web / Other

Full Name
Job Title

Email / Other

11



Scaling Logo to Size MMspire Trading| Company
1. When you have uploaded the | ogo, i1t isnb6t going
2. You will see the screen below

Company Name

Company Message
Web / Other

Full Name
Job Title

Email / Other



Scaling Logo to Size

1. Click on the logo and the additional screen pops up
2. Hit Crop/Rotate

3. Choose Scale to Fit and the OK

MMspire Trading | Company

Crop and Rotate *

Crop Scale to Fit
Frour st o Troge i the
Safety Line S i S o entee N frame. e
: Replace Duplicate Delete
.c ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, e —
L do ° m—_— . .
~ Benedictine Universit
A — ° O
Company Name s — —
Company Message 2 Benedictine University-
Web / Other C
Full Name
Job Title

Email / Other

Scale to fit ensures your entire image is displayed.

Cancel

13



Scaled Logo to Size on Benedictine Template MMspire Trading | Company
Your card should now look like the one below

Safety Line

5 Benedictine University-

Company Name

Company Message
Web / Other

Full Name
Job Title

Email / Other

14



Adjust the COMPANY NAME box to be right under the Benedictine logo

Change COMPANY NAME to College of Business

Choose the Aetna JY Newstyle Font. We will be using this font throughout the card

Choose font size of 10/ make sure that all fonts are BOLD

Click on MORE and the additional <c¢choices of &6 u:

Changing Company Name to College of Busiriekmt, font size, left justification MMspire rmm,j Company

agkrowpnpPE

rials & 1g &

Ny
Recently Used (2) Arial

BT Al Fonts (152)

Heredoaciw JI

Ad Lib
Bold (16) Adelle
Classic (24) mlpﬂ}tlt’ifi Amazone
Fun (25)

W

g s VD X
Aetna JY Newstyle a @ I U @

College of Business| / ‘ ]E

Caollege of Business ]E
- m —_— = = e e e e e — = —_— = = — 15



1. Move the Coll ege of Business text box to thel|rig
college as seen below
2. Now Put i1 n your name. You MUST wuse your middl e

C A D Vot o VaValWVaih b’ Vatl B E =% A | rr\vr'v*lt @
=
l Aetna JY Newstyle 10 ’, B | I | U | MORE> y

Benedictine Templaté College of Business MMspire fmz{(}zi[ Company

Dominic D. DeMicco

---------------------------------------------------------------------------------------------

e Dominic D. DeMicco °

VAR _ L §F AAal _

Safety Line

o

o:',o,':o Benedictine University*

College Of Business Font size 10 typéetna JYNewstyle BOLD

<_Company Message >

Web / Other

Full Name
Job Title

Email / Other
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Benedictine Templaté Adding your name, graduation details MMspire Trading| Company
NOTICE that font size changes
1. Name with Middle initialFont size 12 type Aetna JY Newstyle BOLD
2. Graduation Month YEAR, majoEont size 10 type Aetna NewstyleBOLD. Use box

currently marked fAWeb/ Othero for your graduati on
3. Inorder to correctly space graduation month/year on the card, you must shift this text box

down slightly
4. Everything should look like below.

Font size 10 typAetna JYNewstyle BOLD

Font size 12 typéetna JYNewstyle BOLD for your name

Font size 10 typéetna JYNewstyle BOLD for your graduation date and concentration
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